Capital Campaign Manager

Organization: Talbot Humane

Location: Easton, Maryland

Reports To: Executive Director & Campaign Committee Chair

Position Type: Full-Time, Temporary (October 1, 2025 - June 30, 2027)
Salary Range: $70,000 - $85,000 annually, commensurate with experience

About Talbot Humane

Talbot Humane provides compassionate care, shelter, and advocacy for animals in our
community. We are launching a $5 million capital campaign to build a new state-of-the-art animal
shelter in Easton, Maryland, and seek an experienced professional to lead this transformative
effort.

Position Summary

The Capital Campaign Manager will design, implement, and manage all aspects of Talbot
Humane’s capital campaign through its planned completion in mid-2027. This includes
overseeing all solicitation phases, donor cultivation and stewardship, campaign communications,
events, and volunteer coordination. The manager will serve as the central point of contact for
campaign activities, ensuring goals are met while fostering strong donor and community
relationships.

Key Responsibilities

o Develop and execute a comprehensive campaign strategy in collaboration with the
Executive Director and Capital Campaign Committee.

e Provide leadership to ensure campaign milestones and fundraising goals are achieved.
e Plan and facilitate campaign committee meetings.

e Manage donor visits and solicitations independently and in partnership with staff, board, or
committee members.

e Research and identify prospects across individual, corporate, government, and foundation
sectors.

¢ Manage the grant process in collaboration with staff and volunteers.
e Recruit, support, and cultivate campaign committee members.

¢ Oversee creation of campaign materials, acknowledgments, reports, and donor
communications.



Coordinate campaign-related events and publicity.

Prepare progress reports for the Campaign Committee and Board of Directors.

Qualifications

Bachelor’s degree required; advanced degree or fundraising certification preferred.

A strategic thinker and relationship builder with 3-5 years of nonprofit development
experience, ideally with capital campaigns.

Demonstrated success in donor cultivation, solicitation, stewardship, major gifts, and
capital campaigns.

Strong grant writing and communications experience.
Excellent organizational, leadership, and time-management skills.
Ability to work independently and manage multiple priorities under deadline.

Experience with donor databases (e.g., DonorPerfect, Raiser’s Edge, Network for Good etc.)
preferred.

Strong written and verbal communication skills with the ability to inspire and engage
donors, stakeholders and community leaders.

Commitment to and understanding of the mission of Talbot Humane.

Work Schedule & Terms

Full-time, exempt position beginning October 2025, and concluding upon campaign
completion estimated expectation mid-2027.

Requires local travel within the community as well as evening and weekend availability for
events.

This is a temporary contract position with full-time expectations.

Compensation

Salary range: $70,000 - $85,000 annually, commensurate with experience and qualifications.
Benefits package may be available depending on employment structure.



